Introduction to CM-ECF Tuesday, July 14, 2009

Introduction to CM/ECF

Welcome
Slide notes: Welcome to the lesson Introduction to CM/ECF.
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Navigation Instructions

In order to closely simulate the CM/ECF application, each screen in this lesson will contain instructions for you to
follow that mimic the actual software. Follow theose instructions to progress through the lesson.

You may also use the playback controls at the bottom of each screen. You may move forward or back and you may
rewind to the beginning of the lesson. You may also drag the progress bar forward or back through the lesson. The
playback controls include a pause/play button. If you pause the lesson, dlick the button again to resume.

There is also a menu on each page in the upper left corner. If you dick on the [ arrows , a menu will drop down.
You can click on the desired topic to jump to that part of the lesson.

These CM/ECF lesson modules also include a Closed Captioning feature. Click the CC button in the playback controls
to toggle closed captioning on or off. You may also dick the speaker icon to toggle the audio on or off.

For version information about this lesson module, roll your mouse over the ™" in the heading.

To exit the lesson, click the X in the upper right corner of the lesson window, or select Exit the Lesson from the
menu.

Click the CONTINUE button when you're ready.

Navigation Instructions
Slide notes: These are the instructions for navigating through this lesson module. When you are ready to start the lesson, click the Continue button.
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Objectives

When you complete this lesson module, you will be able to:

Login to CM/ECE.

Use the CM/ECF main menu.

Open the CM/ECF Help file.

Load the Docketing screen from the main menu.
Enter a target case number.

Select an event category and an event.

Save a copy of a Notice of Docket Activity .
Understand the parts of a Notice of Docket Activity.
Run a Docket Report.

Logout of CM/ECF.

Click the CONTINUE button.

Objectives

Slide notes: Here are the objectives for this lesson. These are the things you will be able to do when you complete it.
After reading through these objectives, click the Continue button.
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Slide 5

Slide notes: We'll begin by logging into the CM/ECF application. We've used Internet Explorer to navigate to the court's home page.
Click on the window pane labeled “CM/ECF Information”.
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ution ington,
About the Court Case Information Forms Attorney & Pro Se Information Complaints
Horme
Log In

+ Login to PACER {¥iew Docket Sheets and Documents Only)
+« Log In to &ppellate CM/ECF (File an Electronic Document in a Case)

Filer Registration and Account Maintenance

« Appellate Filer Account Registration

+ Appellate Filer Account Update

+« Forgotten Username/Password Request

+« Motice to Open Registration for Electronic File in in CMfECF

Rules and Procedural Information

« Motice of Final Rules for Electronic Case Filing

¢« Administrative Order Regarding Electronic Case Filing, Effective June 8, 2009
« En Banc Order Adopting Amendments to Circuit Rules, Effective June 8, 2009
L]

Guidance on Redacting Personal Data Identifiers in Electronically Filed Documents -
4« | |
@Done l_l_l_’_|_|0 Internet V

Slide 6

Slide notes: From this page you can log in to PACER to view the docket or to CM/ECF to file a document. A link is also provided to register to file
electronically. This page also includes links to pertinent rules and administrative orders, technical information, training, and contact information. Click
on Log In to Appellate CM/ECF.
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UL.S. Court OF Appeals - Microsoft Internet Explorer

File Edit ‘Wiew Favorites Tools  Help |:.
i ; !
{ - LN
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Back Farward Stop Refresh  Home Search  Favorites | History Print
Address IEhttps:,l’,l'ecf.cadc.uscourts.gov,l’ j Go |@ -

CM/ECF Login (File a Document in a Case)
* Windows-based PC Filers

¢ Intel-based Mac Filers

PACER Login (Wiew Docket Sheets and Documents)

The W.5. Court of Appeals for the D.C. Circuit has begun using the Federal Judiciary's Case Management- o
Electronic Case Files computer system know as CM/ECF, Howewer, this court has not put into place that part of

CM/ECF which allows parties to file documents electronically and therefore those filings will not appear on the
docket in PACER. This feature will be awvailable in the future.

IMPORTANT: all filings with the court - including attachments - must comply with Fed. R, App. P. 25(a){5x

Social Security or taxpayer-identification numbers; dates of birth; names of minor children; financial account

numbers; and home addresses in criminal cases, may not appear except as allowed by Fed. R, Civ. P. 5.2, Fed. -
|

4| |
@ Done l_ l_ l_ l_ ré_ & Trusted sites

Slide 7
Slide notes: Notice that there are two links provided under the CM/ECF Login section. The first link, labeled “Windows-based PC Filers” is for
computers running any Microsoft Windows-based operating system.

The second link is for Intel-based Apple Macintosh operating systems. For this lesson, we're using a Windows-based operating system, so click
labeled link for “Windows-based PC Filers”.
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/3 Login - Microsoft Internet Explorer _[&] x|
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U

File Edit ‘ew Favorites Tools Help
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Back Farward Stop Refresh  Home Search  Favorites | History Print
Address I@ https: }lecf.cade.uscourts. gov/cmect-train/serviet) TransportRoom?serviet=Login j Go |@ -

Appellate CM/ECF Login

Notice

This 15 a Restricted Web Site for Official Court Business only. Unauthorized entry 15 prohibated
and subject to prosecution under Title 18 of the T3, Code. All activifies and access attempts are
logged.

INPORTANT: Al filings with the court - including attachments - must comply with Fed. B App.
P 25(a)(5) Social Secunty or taxpayer-identification numbers; dates of birth; names of minor
children; financial account numbers; and home addresses in criminal cases, may not appear except
as allowed by Fed. B, Civ. P. 5.2, Fed. B, Crim. P. 491 or Fed. E. Bankr, P. 9037

Clent Code iz optional. It 1z only used if vou already have automatic logm to PACER setup. For
mformation, click here.

Authentication

Login: |

Password: I

Client Code: I =l
[&] pone l_ l_ l_ l_ ré_ & Trusted sites

Login Screen
Slide notes: The Appellate CM/ECF Login page loads.

On this screen you need to enter the login and password that were assigned to you for electronic filing purposes. This is different than the normal
PACER login and password used for retrieving information from the PACER Service Center.

Both the login and the password are case sensitive. This means you must enter them in upper or lower case exactly as they were assigned to you.
The Client Code is optional. It's used to help you keep track of PACER fees by client.

We'll begin by entering your login. For this lesson module, we will assume your are Mary Zawacki, and you are going to file an entry of appearance
form for Big Wheel Energy, the appellant in one of your cases.
In the Login field, type "MZawacki", then press the TAB key.
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/3 Login - Microsoft Internet Explorer _[&] x|
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Back Farward Stop Refresh  Home Search  Favorites | History Print
Address IE:I https: }lecf.cade.uscourts. gov/cmect-train/serviet) TransportRoom?serviet=Login j Go |@ -

Appellate CM/ECF Login

Notice

This 15 a Restricted Web Site for Official Court Business only. Unauthorized entry 15 prohibated
and subject to prosecution under Title 18 of the T3, Code. All activifies and access attempts are
logged.

INPORTANT: Al filings with the court - including attachments - must comply with Fed. B App.
P 25(a)(5) Social Secunty or taxpayer-identification numbers; dates of birth; names of minor
children; financial account numbers; and home addresses in criminal cases, may not appear except
as allowed by Fed. B, Civ. P. 5.2, Fed. B, Crim. P. 491 or Fed. E. Bankr, P. 9037

Clent Code iz optional. It 1z only used if vou already have automatic logm to PACER setup. For
mformation, click here.

Authentication

Login: |MZawacki

Password: I

Client Code: I =l
[&] pone l_ l_ l_ l_ ré_ & Trusted sites

Slide 9
Slide notes: In the Password field, type "Test2009" (with a capital T), then press the TAB key.
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/3 Login - Microsoft Internet Explorer _[&] x|

|.r
L

File Edit ‘ew Favorites Tools Help

W A = e A Y

Q.0 .0 B ©| L % | & =

Back Farward Stop Refresh  Home Search  Favorites | History Print
Address IE:I https: }lecf.cade.uscourts. gov/cmect-train/serviet) TransportRoom?serviet=Login j Go |@ -

Appellate CM/ECF Login

Notice

This 15 a Restricted Web Site for Official Court Business only. Unauthorized entry 15 prohibated
and subject to prosecution under Title 18 of the T3, Code. All activifies and access attempts are
logged.

INPORTANT: Al filings with the court - including attachments - must comply with Fed. B App.
P 25(a)(5) Social Secunty or taxpayer-identification numbers; dates of birth; names of minor
children; financial account numbers; and home addresses in criminal cases, may not appear except
as allowed by Fed. B, Civ. P. 5.2, Fed. B, Crim. P. 491 or Fed. E. Bankr, P. 9037

Clent Code iz optional. It 1z only used if vou already have automatic logm to PACER setup. For
mformation, click here.

Authentication

Login: |MZawacki

Password: I------.

Client Code: I =l
[&] pone l_ l_ l_ l_ ré_ & Trusted sites

Slide 10
Slide notes: For the Client Code, type “Big Wheel”, then press the Tab key. Be sure to put a space between the words "Big" and "Wheel".
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/3 Login - Microsoft Internet Explorer _[&] x|

|.r
L

File Edit ‘ew Favorites Tools Help

W A = e A Y

Q.0 .0 B ©| L % | & =

Back Farward Stop Refresh  Home Search  Favorites | History Print
Address IE:I https: }lecf.cade.uscourts. gov/cmect-train/serviet) TransportRoom?serviet=Login j Go |@ -

Appellate CM/ECF Login

Notice

This 15 a Restricted Web Site for Official Court Business only. Unauthorized entry 15 prohibated
and subject to prosecution under Title 18 of the T3, Code. All activifies and access attempts are
logged.

INPORTANT: Al filings with the court - including attachments - must comply with Fed. B App.
P 25(a)(5) Social Secunty or taxpayer-identification numbers; dates of birth; names of minor
children; financial account numbers; and home addresses in criminal cases, may not appear except
as allowed by Fed. B, Civ. P. 5.2, Fed. B, Crim. P. 491 or Fed. E. Bankr, P. 9037

Clent Code iz optional. It 1z only used if vou already have automatic logm to PACER setup. For
mformation, click here.

Authentication

Login: |MZawacki

Password: I------.

Client Code: IEiig Wheel =l
[&] pone l_ l_ l_ l_ ré_ & Trusted sites

Slide 11
Slide notes: You'll need to click the scroll bar to see the Login button at the bottom of the page.
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Login - Microsoft Internet Explorer =&l
File Edit ‘ew Favorites Tools Help | ,'
Q. 0. B | L %« | @& | =
Back Farward Stop Refresh  Home Search  Favorites | History Print
Address IE:I https: }lecf.cade.uscourts. gov/cmect-train/serviet) TransportRoom?serviet=Login j Go |@ -
and subject to prosecution under Title 18 of the T3, Code. All activities and access attempts are -]
logged.

INPORTANT: All filings with the court - mcluding attachments - must comply with Fed. B App.
P 25(a)(5) Social Securty or taxpayer-identification mumbers; dates of bitth; names of minor
children; financial account numbers; and home addresses i cniminal cases, may not appear except
as allowed by Fed B Ciwr. P. 5.2, Fed B Cnm P 491 or Fed. E. Bankr. P. 2037

Client Code 15 optional. It is only used if wou already have automatic login to PACER. set up. For
information, click here,

Authentication
Login: IMZawacki

Password: I'"“"
Client Code: IElig Wheel

Lagin | Clear |

CWFECF has been tested successfully using Firefox 3.0, and Internet Explarer 6 and 7, as
representative browsers. Other browsers and browser versions may work, as well All testing was
performed using the Sun Java Plug-In version 1.6,

[&] pone l_ l_ l_ l_ ré_ & Trusted sites

Ll

Slide 12

Slide notes: Next to the Login button is the Clear button. The Clear button can be used to clear all the information you entered from the fields above.
Let's assume our information is correct and we want to login.

Click the Login button.
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File Edit ‘ew Favorites Tools Help | -,'
3 A (= e A

Q.0 .0 B ©| L % | & =

Back Farward Stop Refresh  Home Search  Favorites | History Print

Address I@ https: }lecf.cadc.uscourts. gov/cmect-train/serviet| TransportRoom?serviet=k2afr ame . jsp

U.S. Court of A

program.

eals CM/ECF

WARNING: Closing this window will immediately close the Appellate

|@ Dione

l_ l_ l_ l_ ré_ & Trusted sites

Slide 13

Slide notes: This page, or something similar, will appear as the page loads. You might also see a security warning pop-up in your browser. You
should acknowledge any such messages and continue. If you're prompted to accept a certificate, you should accept it.

One last note. If you receive a pop-up message asking if you'd like to display both secure and nonsecure items, please press the Yes button.

such messages and continue. If you're prompted to accept a certificate, you should
accept it. One last note. If you receive a pop-up message asking if you'd like to
display both secure and nonsecure items, please press the Yes button.

This page, or something similar, will appear as the page loads. You might also see a
security warning pop-up in your browser. You should acknowledge any
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-1l

Docketing Reports Utilities Logout Help

U.S. Court of Appeals CM/ECF
Official Attorney Electronic Document Filing System

This facility is for Official Court Business only. Activity to and frovn this site is logged Document fllings on this spstern are subject to
Federal Fule of Appellate Frocedure, Fale 25 Evidence of uncuthorized or crivingl activity will be fovwerded to the aperopyiate low

enforcerent afficials unday 18USCIS2 amd 3571

Welcome
Welcome to the 113, Court of Appeals Caze Managerment/Flectronic Case Files Systern. Please select an option from the mems.

Last login Apr 14, 2009 2:06:52 AM EDT

Main Menu

Slide notes: When the login process is complete, CM/ECF shows you the Startup Page. There is a menu at the top of the page. This is the main
CM/ECF menu.

You will have five menu items to choose from: Docketing, Reports, Utilities, Logout, and Help. We'll briefly discuss each item in this module.

To begin, click on the Docketing menu.
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GO - (O] %

g Startup Page

Deck‘eting| Reports Utilities Logout Help

File a Document

U.S. Court of Appeals CM/ECF
Official Attorney Electronic Document Filing System

This facility is for Official Court Business only. Activity to and frovn this site is logged Document fllings on this spstern are subject to
Federal Fule of Appellate Frocedure, Fale 25 Evidence of uncuthorized or crivingl activity will be fovwerded to the aperopyiate low

enforcerent afficials unday 18USCIS2 amd 3571

Welcome
Welcome to the 113, Court of Appeals Caze Managerment/Flectronic Case Files Systern. Please select an option from the mems.

Last login May 19, 2000 2:50:20 AM EDT

Slide 15
Slide notes: This menu contains the option to File a Document. We talk more about that in just a minute. For now, click on the Reports menu.
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| [=Slem] P S

Docketing | Reports | Litilities Logout Help
PACER Report
Attorney Service Preference Report

U.S. Court of Appeals CM/ECF
Official Attorney Electronic Document Filing System

This facility is for Official Court Business only. Activity to and frovn this site is logged Document fllings on this spstern are subject to
Federal Fule of Appellate Frocedure, Fale 25 Evidence of uncuthorized or crivingl activity will be fovwerded to the aperopyiate low
enforcerent afficials unday 18USCIS2 amd 3571

Welcome
Welcome to the 113, Court of Appeals Caze Managerment/Flectronic Case Files Systern. Please select an option from the mems.

Last login Jul 7, 2009 3:05:31 PM EDT

Slide 16

Slide notes: This menu contains the option to run a PACER Report. Clicking this option would open the PACER login screen in a new window. We
won't do that now though. We'll see an example of a PACER Report later in this module.

Let's move on to the next item. Click on the Utilities menu.
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| [=Slem] P a S

Docketing Reports | Utilities | Logout Help
Motice for Cases of Interest
Update My Account

U.S. Court of Appeals CM/ECF
Official Attorney Electronic Document Filing System

This facility is for Official Court Business only. Activity to and frovn this site is logged Document fllings on this spstern are subject to
Federal Fule of Appellate Frocedure, Fale 25 Evidence of uncuthorized or crivingl activity will be fovwerded to the aperopyiate low
enforcerent afficials unday 18USCIS2 amd 3571

Welcome
Welcome to the 113, Court of Appeals Caze Managerment/Flectronic Case Files Systern. Please select an option from the mems.

Last login May 12, 2009 1:37:20 PM EDT

Slide 17
Slide notes: The Utilities drop-down menu reveals Notice for Cases of Interest and Update My Account.

The Notice for Cases of Interest menu can be used by a CM/ECF public filer or interested person to receive electronic notices of docket activity for
cases of interest to them. The Update My Account option can be used to update you user account profile.

Now, let's move on to the Logout menu. Click on the Logout menu option.
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GO - (O] %

g Startup Page

Docketing Reports Utilities || Help
Logout CM/ECF

U.S. Court of Appeals CM/ECF
Official Attorney Electronic Document Filing System

This facility is for Official Court Business only. Activity to and frovn this site is logged Document fllings on this spstern are subject to
Federal Fule of Appellate Frocedure, Fale 25 Evidence of uncuthorized or crivingl activity will be fovwerded to the aperopyiate low

enforcerent afficials unday 18USCIS2 amd 3571

Welcome
Welcome to the 113, Court of Appeals Caze Managerment/Flectronic Case Files Systern. Please select an option from the mems.

Last login May 12, 2009 1:37:20 PM EDT

Slide 18
Slide notes: The Logout CM/ECF option under this menu is used to end your CM/ECF session. We'll do that at the end of this module. For now, let's

move on the next menu item. Click on the Help menu.
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| [=Slem] P a S

Docketing Reports Utilities Logout Help|

Help
About CMECF

U.S. Court of Appeals CM/ECF
Official Attorney Electronic Document Filing System

This facility is for Official Court Business only. Activity to and frovn this site is logged Document fllings on this spstern are subject to
Federal Fule of Appellate Frocedure, Fale 25 Evidence of uncuthorized or crivingl activity will be fovwerded to the aperopyiate low

enforcerent afficials unday 18USCIS2 amd 3571

Welcome
Welcome to the 113, Court of Appeals Caze Managerment/Flectronic Case Files Systern. Please select an option from the mems.

Last login May 12, 2009 1:37:20 PM EDT

Help File

Slide notes: The Help menu can be used to get information about how to use the CM/ECF application. The first option, Help, will open the CM/ECF
Help file. Let's take a look at that file now.

Click on the Help menu item.
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GO - (O] %

g Startup Page

Docketing Reports Utilities Logout Help|
Help
About CM/ECF

U.S. Court of Appeals CM/ECF
Official Attorney Electronic Document Filing System

This facility is for Official Court Business only. Activity to and frovn this site is logged Document fllings on this spstern are subject to
Federal Fule of Appellate Frocedure, Fale 25 Evidence of uncuthorized or crivingl activity will be fovwerded to the aperopyiate low

enforcerent afficials unday 18USCIS2 amd 3571

Welcome
Welcome to the 113, Court of Appeals Caze Managerment/Flectronic Case Files Systern. Please select an option from the mems.

Last login May 12, 2009 1:37:20 PM EDT

Slide 20
Slide notes: This is a transition slide.
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File Edit GoTo Favaorites Help
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—' » Docketing Menu
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Slide 21
Slide notes: The Help file will load and display it's Table of Contents. The headings are links to other parts of the document. As an example, click on
the heading labeled Docketing Menu.
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cf.cadc.uscourts.gov,/cmecf-train,/servlet /TransportRoom?servlet=ShowPage?page=help.pdF
File Edit GoTo Favaorites Help | ",'
- T a M - S A r
O Back = (=3 - \ﬂ @ ;h | ./“j Search \V\s-‘Fa\rorltes @ [,'_f__{‘ = ii
Address I@ https:/ ecf.cadc.uscourts, govicmeck-train/serviet| TransportRoom?serviet=ShowPage?page=help, pdf Links **
=L = £ o - ]
| I el R | o [© [ee @‘ (-
1
A . . >
= Docketing Menu -
R —_—
L] | E
. E Help =
= |2
Attorney Docketing
= A
- [l
ﬁ 2 Step 1 - Select the Decketing menu from the Startup Page and choose the File a Decument option from the list to access the Event Selection screen.
o
o
=2
flapoats Uslises Logeut Help
£ il a Deciuril
2l
5 Step I - Enter the caze mumber {in the fonmat of yy-rnnnj into the Case field and press the Tob key. The application will verify the case mimber. If the case
g numbser carmot be retrieved, the user will receive the following waming message.
7 Invalid Case Murmixer
2 05-8674; Case Hot Found
z The cage AUMBET 4082 Nt exet
£ ar th case has not bieen opsnsl
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Lo
Click OK to close the message box and verify and enter the case mimber again. ;II
- [ mp
5 [ df s [ bl | © © | NER
|D0ne ré_ |Unkn0wn Zone v

Slide 22
Slide notes: The browser then jumps down to the page that explains the Docketing Menu. That's a quick look at the Help file. To close this file, click
on the X in the upper right-hand corner.
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GO - (O] %

g Startup Page

Docketing Reports Utilities Logout Help

U.S. Court of Appeals CM/ECF
Official Attorney Electronic Document Filing System

This facility is for Official Court Business only. Activity to and frovn this site is logged Document fllings on this spstern are subject to
Federal Fule of Appellate Frocedure, Fale 25 Evidence of uncuthorized or crivingl activity will be fovwerded to the aperopyiate low

enforcerent afficials unday 18USCIS2 amd 3571

Welcome
Welcome to the 113, Court of Appeals Caze Managerment/Flectronic Case Files Systern. Please select an option from the mems.

Last login May 12, 2009 1:37:20 PM EDT

Slide 23
Slide notes: This returns you to the CM/ECF Startup Page. Let's look at the "About CM/ECF" menu item under the Help menu. To locate this option,

click on the Help menu again.
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GO - (O] %

g Startup Page

Docketing Reports Utilities Logout Help|
Help
About CM/ECF

U.S. Court of Appeals CM/ECF
Official Attorney Electronic Document Filing System

This facility is for Official Court Business only. Activity to and frovn this site is logged Document fllings on this spstern are subject to
Federal Fule of Appellate Frocedure, Fale 25 Evidence of uncuthorized or crivingl activity will be fovwerded to the aperopyiate low

enforcerent afficials unday 18USCIS2 amd 3571

Welcome
Welcome to the 113, Court of Appeals Caze Managerment/Flectronic Case Files Systern. Please select an option from the mems.

Last login May 12, 2009 1:37:20 PM EDT

Slide 24
Slide notes: Click on About CM/ECF.
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GO - (O] %

g Startup Page

Docketing Reports Utilities Logout Help|
Help
About CM/ECF

U.S. Court of Appeals CM/ECF
Official Attorney Electronic Document Filing System

This facility is for Official Court Business only. Activity to and frovn this site is logged Document fllings on this spstern are subject to
Federal Fule of Appellate Frocedure, Fale 25 Evidence of uncuthorized or crivingl activity will be fovwerded to the aperopyiate low

enforcerent afficials unday 18USCIS2 amd 3571

Welcome
Welcome to the 113, Court of Appeals Caze Managerment/Flectronic Case Files Systern. Please select an option from the mems.

Last login May 12, 2009 1:37:20 PM EDT

Slide 25
Slide notes: This is a transition slide.
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»u Startup Page
Docketing Reports Utilities Logout Help

Official A

2 'f;:' - N le. TN
g ) =0 o T ~ hiis spstem are subject to

This facility is for Qfficial Court Business onl)
d to the appropriate law

Federal Rule of Appellate Procedure, Rule 25.
enforcement officials under 18USCIS2 and 35

Welcome

Welcome to the U.5. Court of Appeals 1 8 n option from the menu.

K2 Version 2.1376 built 11:04:10 04/20/2009
Version CM/ECF Appellate 2.1.2

Slide 26
Slide notes: The About CM/ECF window appears. This screen displays CM/ECF version information. Click OK to close this window.
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| [=Slem] P a S

Docketing Reports Utilities Logout Help

U.S. Court of Appeals CM/ECF
Official Attorney Electronic Document Filing System

This facility is for Official Court Business only. Activity to and frovn this site is logged Document fllings on this spstern are subject to
Federal Fule of Appellate Frocedure, Fale 25 Evidence of uncuthorized or crivingl activity will be fovwerded to the aperopyiate low
enforcerent afficials unday 18USCIS2 amd 3571

Welcome
Welcome to the 113, Court of Appeals Caze Managerment/Flectronic Case Files Systern. Please select an option from the mems.

Last login May 12, 2009 1:37:20 PM EDT

Docketing Screen

Slide notes: Now, we're back at the Startup Page again. Normally, this page is available when CM/ECF is running, however, it's possible that you
might accidently close it.

If that happens, simply return to the "Warning" page and click on the CM/ECF logo. This will reload the Startup page. Now, we're going to take a
brief at the Docketing menu. Click on Docketing in the main menu.
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GO - (O] %

g Startup Page

Daclmtin|| Reports Utilities Logout Help

File a Document

U.S. Court of Appeals CM/ECF
Official Attorney Electronic Document Filing System

This facility is for Official Court Business only. Activity to and frovn this site is logged Document fllings on this spstern are subject to
Federal Fule of Appellate Frocedure, Fale 25 Evidence of uncuthorized or crivingl activity will be fovwerded to the aperopyiate low

enforcerent afficials unday 18USCIS2 amd 3571

Welcome
Welcome to the 113, Court of Appeals Caze Managerment/Flectronic Case Files Systern. Please select an option from the mems.

Last login May 19, 2000 2:50:20 AM EDT

Slide 28
Slide notes: Click on File a Document.
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=0l x|

g Startup Page

Daclmtin|| Reports Utilities Logout Help

File a Document

U.S. Court of Appeals CM/ECF
Official Attorney Electronic Document Filing System

This facility is for Official Court Business only. Activity to and frovn this site is logged Document fllings on this spstern are subject to
Federal Fule of Appellate Frocedure, Fale 25 Evidence of uncuthorized or crivingl activity will be fovwerded to the aperopyiate low

enforcerent afficials unday 18USCIS2 amd 3571

Welcome
Welcome to the 113, Court of Appeals Caze Managerment/Flectronic Case Files Systern. Please select an option from the mems.

Last login Apr 14, 2009 2:06:52 AM EDT

Slide 29
Slide notes: This is a transition slide.
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pils Docketing Appendix Filed i ] |
Docketing Reports Utilities Logout Help

File a Document
Case: Enter case number as yy-nnnn (e.g., 05-2475)

Filed Date: 04/14/2009

@ Appendicies or Joint Appendix 1= Select One
_ Brief{Appendix Deferred) @ Appendix Filed

_ Brief (Appendix Not Deferred)

) Brief(Cross-Appeal Appendix Defer
s Brief(CrossAppeal Appendix Not D
_ Brief(Supplemental or Errata to Bri
I Certificates

i Forms

I Letters

) Motion

I Notices

' Supplemental Appendix Filed
) Statutory Addendum to Brief Filed

CM/ECF Appellate

Uncheck hoxes for each case in which this document should not be filed.

ase Selection

Enter a Target Case

Slide notes: The Docketing window opens and displays the Event Selection screen segment. By default, the system selects the first event category,
along with the first associated event.

In this case, it has selected the category "Appendices or Joint Appendix" and the "Appendix Filed" event. We're going to changes these selections.
But, before we do that, let's enter our target case number. You should always enter your target case number before selecting any category or event.

The case number is made up of a two-digit year, followed by a dash, and then a four-digit number. Now, let's enter our case number. For this lesson,
please enter the sample case number 09-1999.

When you're finished, press the TAB key.
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pillg Docketing Appendix Filed
Docketing Reports Utilities Logout Help

Case 09-1999 Big Wheel Energy v. FERC

File a Document
Case: [09-158949 Enter case number as yy-nnnn (e.g., 05-2475)

Filed Date: 04/14/2009

@ Appendicies or Joint Appendix - Select One
s Brief(Appendix Deferred) (@ Appendix Filed
) Brief (Appendix Not Deferred)
) Brief{Cross-Appeal Appendix Defel
_ Brief(CrossAppeal Appendix Not D
) Brief(Supplemental or Errata to Brie:
! Certificates
i Forms

I Letters

2 Motion

_I Notices

i Supplemental Appendix Filed
) Statutory Addendum to Brief Filed

CM/ECF Appellate

-

[]

Uncheck boxes for each case in which this document should not be filed.

ase Selection

# (59-1999 Big Wheel Energyv. FERC (Target Casel

[4]

Select a Category and Event

Slide notes: CM/ECF retrieves the case title for the case number you entered and displays it at the top of the screen. You should first verify that this is
the correct case before you continue.

You'll notice the system uses the current date as the Filed Date. This date cannot be changed.

Also note that CM/ECF instructions to you on the screens are in blue text. If you're ever unsure about what to do, be sure to read the instructional text
on the screen.

You must now tell CM/ECF what you are adding to the docket of this case by selecting an event category in the left pane, and then an event in the
right pane.

You do this by clicking a radio button for the category, then a radio button for the event within that category. As you click the button for an event
category in the left pane,

the events list in the right pane will change to reflect the events in that selected category.

To illustrate, let's pretend we're filing an Entry of Appearance form. The correct category for this event is Statements and Initial Submissions. In order
to select this option though,
you'll need to scroll in this list of caterogies. Click in the scroll bar to display additional items.
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i Docketing Appendix Filed
Docketing Reports Utilities Logout Help

Case 09-1999 Big Wheel Energy v. FERC

File a Document
Case: [09-158949 Enter case number as yy-nnnn (e.g., 05-2475)

Filed Date: 04/14/2009

1 Certificates | Select One
) Forms @ Appendix Filed
0 Letters ) Supplemental Appendix Filed

) Motion () Statutory Addendum to Brief Filed
) Notices

1 Other

) Petitions

I Record

' Report

) Responsive Documents

(! Statements and Initial Submissions

1 Stipulations

CM/ECF Appellate

Uncheck boxes for each case in which this document should not be filed.

ase Selection

# (59-1999 Big Wheel Energyv. FERC (Target Casel

Slide 32
Slide notes: Click on Statements and Initial Submissions from the list of categories.

Page 31 of 51



Introduction to CM-ECF

Tuesday, July 14, 2009

il Docketing Certificate as to Parties, Rulings and Related Cases Filed
Docketing Reports Utilities Logout Help

CM/ECF Appellate

Case 09-1999 Big Wheel Energy v. FERC

Filed Date: 04/14/2009

File a Document
Case: [09-158949 Enter case number as yy-nnnn (e.g., 05-2475)

) Certificates | Select One

' Forms (®) Certificate as to Parties, Rulings and Related Cases Filed :
i Letters  Certified Index to Record

i Motion ) Docketing Statement Filed

i Notices i Entry of Appearance Filed

{_» Other ) Statement Filed

_ Petitions ) Statement of Intent Regarding Appendix Deferral Filed
' Record () Statement of Issues Filed

i_* Report ) Transcript Status Report

i} Responsive Documents ) Underlying Decision in Case

10] Btatemenls and Initial Submissions

i Stipulations

Uncheck boxes for each case in which this document should not be filed.

ase Selection

# (59-1999 Big Wheel Energyv. FERC (Target Casel

Slide 33

Slide notes: Notice that the events for this category appear in the event pane. You now need to select the event you want to docket. For this
example, click on Entry of Appearance Filed.
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pillg Docketing Entry of Appearance Filed
Docketing Reports Utilities Logout Help

Case 09-1999 Big Wheel Energy v. FERC

2
=3 File a Document
—
— Case: % Enter case number as yy-nnnn (e.g., 05-2475)
a Filed Date: 04/14/2009
; ) Certificates | Select One
& _r Forms () Certificate as to Parties, Rulings and Related Cases Filed :
'\'L‘ i Letters ) Certified Index to Record
k{ i Motion ) Docketing Statement Filed
! ! Notices {®) Entry of Appearance Filed
U {_» Other ) Statement Filed
m _ Petitions ) Statement of Intent Regarding Appendix Deferral Filed
'\._\ ' Record () Statement of Issues Filed
; i Report 1 Transcript Status Report
= i} Responsive Documents {_} Underlying Decision in Case
U (@ Statements and Initial Submissions
' i+ Stipulations

Uncheck boxes for each case in which this document should not be filed.

ase Selection

# (59-1999 Big Wheel Energyv. FERC (Target Casel

Slide 34

Slide notes: Now that you have the correct category in the left pane and the correct event in the right pane both selected, click the down arrow in the
scroll bar to scroll down.
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pillg Docketing Entry of Appearance Filed

Docketing Reports Utilities Logout Help

Case 09-1999 Big Wheel Energy v. FERC

Uncheck boxes for each case in which this document should not be filed.

ase Selection

# (9-19498 Big Wheel Energyv. FERC {Target Cassl

D

~b £ Forms (! Certificate as to Parties, Rulings and Related Cases Filed
ﬂ it Letters () Certified Index to Record

:  Motion () Docketing Statement Filed

d) i) Notices i®) Entry of Appearance Filed

Q.‘  Other (7 Statement Filed

Q ) Petitions _ Statement of Intent Regarding Appendix Deferral Filed
A it Record (i Statement of Issues Filed

\Li () Report i Transcript Status Report

m » Responsive Documents ) Underlying Decision in Case

: (® Statements and Initial Submissions

U 1 Stipulations

m TN

~

=

&

Total: 0 Selected: 0 All Clear All
Continue

Slide 35

Slide notes: If you were filing a document in consolidated cases, the Applied Case Selection box would have those related cases listed, along with
your target case.

As the blue instructional text indicates, you would select the appropriate associated cases here before you continue.
Since our practice case has no associated cases, our filing only affects our target case.

You would normally click the Continue button to proceed with docketing this form. But, we're not going to do that now. This event is explained in
detail in our Entry of Appearance Electronic Learning Module.

For now, click the close button.
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4 Docketing Entry of Appearance Filed
Docketing Reports Utilities Logout Help

CM/ECF Appellate

Case 09-1999 Big Wheel Energy v. FERC

File a Document

Case: [09-158949 Enter case number as yy-nnnn (e.g., 05-2475)

Filed Date: 05/20/2009

) Certificates Select One

' Forms () Certificate as to Parties, Rulings and Related Cases Filed
it Letters  Certified Index to Record

i Motion ) Docketing Statement Filed

i Notices @) Entry of Appearance Filed

" Other k to close? x|

i Petitions Ok to close docketing? Appendix Deferral Filed
i1 Record

sy [ ] [

1 Responsive Documents e — roaT

(@ Statements and Initial Submissions

i Stipulations

4k

Uncheck boxes for each case in which this document should not be filed.

ase Selection

# (59-1999 Big Wheel Energyv. FERC (Target Casel

Slide 36

Slide notes: An OK to close dialogue box will appear. Click on OK.
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GO - (O] %

g Startup Page

Docketing Reports Utilities Logout Help

U.S. Court of Appeals CM/ECF
Official Attorney Electronic Document Filing System

This facility is for Official Court Business only. Activity to and frovn this site is logged Document fllings on this spstern are subject to
Federal Fule of Appellate Frocedure, Fale 25 Evidence of uncuthorized or crivingl activity will be fovwerded to the aperopyiate low

enforcerent afficials unday 18USCIS2 amd 3571

Welcome
Welcome to the 113, Court of Appeals Caze Managerment/Flectronic Case Files Systern. Please select an option from the mems.

Last login May 12, 2009 1:37:20 PM EDT

Slide 37

Slide notes: Closing the Docketing window will return you to the Startup Page.
Had we completed that docket entry, we would have received an electronic Notice of Docket Activity or NDA. Let's take a look at a sample NDA.
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=10l

3} 09-1999 Big Wheel Energy v. FERC “Entry of Appearance Filed" - Microsoft Internet Explorer
r

File Edit ‘ew Favorites Tools Help

h N A, Y e

Q.0 .H B @ | P % | @ =
Back: Farward Stop Refresh  Home Search  Favorites | History Print

Address I@I] https:.l',l’ecf.cadc.uscourts.gov,l'cmecf-train,l’servlet,l'Transp0rtRoom?servIet=ShowDoc,l’D12155?8645&ype=n-htmj GO |@ - |Links ED

-

***NOTE TO PUBLIC ACCESS USERS*** Judicial Conference of the United States policy permits attorneys
of record and parties in a case (including pro se litigants) to receive one free electronic copy of all documents
filed electronically, if receipt is required by law or directed by the filer. PACER access fees apply to all other
users. To avoid later charges, download a copy of each document during this first viewing.

United States Court of Appeals for DC Circuit

Notice of Docket Activity

The following transaction was entered on 04/14/2009 at 12:01:0% P EDT and filed on 04/14/2009
Case Name: Big Wheel Energy v FERC

Case Number: 02-1393
Document(s): DCocument{s)

Docket Text:
ENTEY OF APPEARANCE filed [1171688] by Marie Zawacki for Big Wheel Energy and Big Wheel Energy [09-1559]

The following document(s) are associated with this transaction:

Document Description: Entry of Appearance

Original Filename:02-1293 Entryfpp pdf

Electronic Document Stamp: -
| of

4
l_l_l_’_ré_|0 Trusted sites V

|g'] Dione

Save an NDA

Slide notes: Here's a sample NDA that was sent following the filing of an Entry of Appearancel form.
An NDA is your proof that the transaction was accepted by the court. It's a good practice to save a copy of these notices on your computer. To do

that, click the File menu in the browser window.
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=10l

3} 09-1999 Big Wheel Energy v. FERC “Entry of Appearance Filed" - Microsoft Internet Explorer
| 5

File ~Edit Miew Favorites Tools  Help
New 3 d A Y . )
( T <)
Open... Chrl+0 = wu 4 L €’ 5 =
Edit Refresh  Home Search  Favorites | History Print
Save ChHHS ts.gov.l'cmecf-train,l’servlet,l'Transp0rtRoom?servIet=ShowDoc,l’D12155?86458;]:ype=n-htmj GO |@ - |Links =
-

CCESS USERS*** Judicial Conference of the United States policy permits attormeys
rase (including pro se litigants) to receive one free electronic copy of all documents
ipt is required by law or directed by the filer. PACER access fees apply to all other
res, download a copy of each document during this first viewing.

Page Setup...
Print. .. Chrl4+p

Print: Preview, .,

Send 4
Import and Export...

United States Court of Appeals for DC Circuit

Properties
Wrk Offline
Clase

The following transaction was entered on 04/14/2009 at 12:01:0% P EDT and filed on 04/14/2009
Case Name: Big Wheel Energy v FERC
Case Number: 02-1393
Document(s): DCocument{s)

Docket Text:
ENTEY OF APPEARANCE filed [1171688] by Marie Zawacki for Big Wheel Energy and Big Wheel Energy [09-1559]

The following document(s) are associated with this transaction:
Document Description: Entry of Appearance
Original Filename:02-1293 Entryfpp pdf
Electronic Document Stamp:
4
v

Saves this document as a file,

Slide 39
Slide notes: From the drop-down menu, click Save As ...
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=10l

3} 09-1999 Big Wheel Energy v. FERC “Entry of Appearance Filed" - Microsoft Internet Explorer
| 5

File ~Edit Miew Favorites Tools  Help
New 3 d A Y . )
( T <)
Open... Chrl+0 = wu 4 L €’ 5 =
Edit Refresh  Home Search  Favorites | History Print
Save ChHHS ts.gov.l'cmecf-train,l’servlet,l'Transp0rtRoom?servIet=ShowDoc,l’D12155?86458;]:ype=n-htmj GO |@ - |Links =
-

CCESS USERS*** Judicial Conference of the United States policy permits attormeys
rase (including pro se litigants) to receive one free electronic copy of all documents
ipt is required by law or directed by the filer. PACER access fees apply to all other
res, download a copy of each document during this first viewing.

Page Setup...
Print. .. Chrl4+p

Print: Preview, .,

Send 4
Import and Export...

United States Court of Appeals for DC Circuit

Properties
Wrk Offline
Clase

The following transaction was entered on 04/14/2009 at 12:01:0% P EDT and filed on 04/14/2009
Case Name: Big Wheel Energy v FERC
Case Number: 02-1393
Document(s): DCocument{s)

Docket Text:
ENTEY OF APPEARANCE filed [1171688] by Marie Zawacki for Big Wheel Energy and Big Wheel Energy [09-1559]

The following document(s) are associated with this transaction:
Document Description: Entry of Appearance
Original Filename:02-1293 Entryfpp pdf
Electronic Document Stamp:
4
v

Saves this document as a file,

Slide 40
Slide notes: This is a transition slide.
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a 09-1999 Big Wheel Energy ¥. FERC "Entry of Appearance Filed™ - Microsoft Inter - |E||5|
Save in; I@NDAS j Q r &
pe=n—htmj Go |@ - | Links **
[]':"::Lm-" ites policy permits attormeys
m‘ rrl.ic copy of all documents
Desktap ess fees apply to all other
ewing.
My Documnents
-
=
by Computer 1452009

File name: Ieel Energy v_ FERC Entry of &ppearance Filed j Save I
Fave as lype: IWeb Page, complete [*.htm:* html] j Cancel |

Encoding: IUnicode (UTF-&) j

d Big Wheel Energy [09-1255]

The following document(s) are associated with this transaction:
Document Description: Entry of Appearance
Original Filename:02-1293 Entryfpp pdf

Electronic Document Stamp: -
4 | v
@ Done l_ l_ l_ l_ ré_ & Trusted sites V

Slide 41

Slide notes: The file name will be entered for you, but you can change it if you want. Also, in this example our file will be saved in the NDAs folder, but
you can also change the "Save in" folder to another location.

For this example though, we'll leave everything as is. Click the Save button.
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=10l

3} 09-1999 Big Wheel Energy v. FERC “Entry of Appearance Filed" - Microsoft Internet Explorer
r

File Edit ‘ew Favorites Tools Help
. — n
\ y \ ) e =
W - \_.J - \ﬂ \ELI iy e \:'.:/\f:) €3 b
Back: Farward Stop Refresh  Home Search  Favorites | History Print

Address I@I] https:.l',l’ecf.cadc.uscourts.gov,l'cmecf-train,l’servlet,l'Transp0rtRoom?servIet=ShowDoc,l’D12155?8645&ype=n-htmj GO |@ - |Links ED

-

***NOTE TO PUBLIC ACCESS USERS*** Judicial Conference of the United States policy permits attorneys
of record and parties in a case (including pro se litigants) to receive one free electronic copy of all documents
filed electronically, if receipt is required by law or directed by the filer. PACER access fees apply to all other
users. To avoid later charges, download a copy of each document during this first viewing.

United States Court of Appeals for DC Circuit

Notice of Docket Activity

The following transaction was entered on 04/14/2009 at 12:01:0% P EDT and filed on 04/14/2009
Case Name: Big Wheel Energy v FERC
Case Number: 02-1393
Document(s): DCocument{s)

Docket Text:
ENTEY OF APPEARANCE filed [1171688] by Marie Zawacki for Big Wheel Energy and Big Wheel Energy [09-1559]

The following document(s) are associated with this transaction:
Document Description: Entry of Appearance
Original Filename:02-1293 Entryfpp pdf

Electronic Document Stamp: -
4 | v
[&] pone l_ l_ l_ l_ ré_ & Trusted sites V

Parts of an NDA

Slide notes: Now that we have saved a copy of the NDA, let's take a closer look at it.

The notice includes the case name and the case number. The case number is a hyperlink to the docket report for this case. We'll look at the docket
report in just a moment.

The notice also includes a hyperlink to the document or documents that were submitted with this docket entry.

In this case it would be a hyperlink to the Entry of Appearance form associated with this docket entry.

The notice also includes the docket text that was created by the filing, along with information about the document that was submitted. To see the rest
of the notice, click the down arrow in the scroll bar.
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3 09-1999 Big Wheel Energy ¥. FERC “Entry of Appearance Filed™ - Microsoft Internet Explorer - |E||5|
File Edit ‘iew Faworites Tools  Help | o
" n A, a e 3
Q.0 .0 B @ L 9% &%
Back: Farward Stop Refresh  Home Search  Favorites | History Print
Address I@ https:.l',l’ecf.cadc.uscourts.gov,l'cmecf-train,l’servlet,l'Transp0rtRoom?servIet=ShowDoc,l’D12155?8645&ype=n-htmj Go | @ - | Links **

-

The following document(s) are associated with this transaction:

Document Description: Entry of Appearance

Original Filename:02-1%99 Entryipp pdf

Electronic Document Stamp:

[STAME acectStamp ID=1109186823 [Date=04/14/2009] [FleMNumber=1171688-0]

[56e0b7bb361050f85169f:711 168ecE 758778 1067 7310cb 7432712675946 7526 de 8 3ebefl 6 203089370 1 £ 7487 1b 3E24:

Notice will be mailed to:
Zawacli, Iarie

Sloan Kearn & Johnson, LLP
9210 Connecticut Avenue, W
Suite 210

Washingten, DC 20021

The following information 15 for the use of court personnel:

DOCKET ENTRY ID: 1171688

RELIEF(S) DOCKETED:

DOCEKET PART(S) ADDED: 2652606, 2652607 I

4| | 3
[&] pone l_ l_ l_ l_ ré_ & Trusted sites V

Slide 43
Slide notes: Service information is located near the bottom of the notice. First, it indicates who will receive notice electronically by E-mail, although in
this example, no electronic notices were sent.

Then, as shown here, it indicates who will need to be noticed by normal mail. The information at the end of the notice is for court personnel. Click the
up arrow on the scroll bar to return to the top of the notice.

Page 42 of 51



Introduction to CM-ECF Tuesday, July 14, 2009
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3} 09-1999 Big Wheel Energy v. FERC “Entry of Appearance Filed" - Microsoft Internet Explorer
r

File Edit ‘ew Favorites Tools Help

" 1 A, a e 3
Q.0 .H B @ | P % | @ =
Back: Farward Stop Refresh  Home Search  Favorites | History Print

Address I@ https:.l',l’ecf.cadc.uscourts.gov,l'cmecf-train,l’servlet,l'Transp0rtRoom?servIet=ShowDoc,l’D12155?8645&ype=n-htmj GO |@ - |Links ED

-

***NOTE TO PUBLIC ACCESS USERS*** Judicial Conference of the United States policy permits attorneys
of record and parties in a case (including pro se litigants) to receive one free electronic copy of all documents
filed electronically, if receipt is required by law or directed by the filer. PACER access fees apply to all other
users. To avoid later charges, download a copy of each document during this first viewing.

United States Court of Appeals for DC Circuit

Notice of Docket Activity

The following transaction was entered on 04/14/2009 at 12:01:0% P EDT and filed on 04/14/2009

Case Name: Big Wheel Energy v FERC
Case Number: 02-1293
Document(s): DCocument{s)

Docket Text:
ENTEY OF APPEARANCE filed [1171688] by Marie Zawacki for Big Wheel Energy and Big Wheel Energy [09-1559]

The following document(s) are associated with this transaction:

Document Description: Entry of Appearance

Original Filename:02-1293 Entryfpp pdf

Electronic Document Stamp: -
| of

|
[&] pone l_ l_ l_ l_ ré_ & Trusted sites V

View Docket Report
Slide notes: Remember, the case number is a hyperlink to the docket report for this case. Let's see how that works. Click the case number hyperlink.
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ecf.cadc.uscourts.gov, cmecf-train/servlet; TransportRoom?ser¥let=DocketReportFilter.jsp - | O |5|
| n

File Edit ‘ew Favorites Tools Help

3 A (= e A
Q.0 .0 B ©| L % | & =
Back Farward Stop Refresh  Home Search  Favorites | History Print

Address I@ https:.l',l’ecf.cadc.uscourts.gov,l'cmecf-train,l’servlet,l'Transp0rtRoom?servlet=D0cketReportFilter.jsp&validLogin:DEﬂ GO |@ - |Links ED

-

Court Home  Case Search  Calendar Opinions  OrdersiTudgments  Billing History Logout Help
Doclket Eeport Filter

[¥ Originating Docket Information
¥ Prior Cases

¥ Associated Cases

¥ Panel Assignment

¥ Party/Attorney List

[ Caption

¥ Docket Entries
From: | To: | QLTI T
™ View Multiple Documents

Fun Docket Report | XMLlEl

=
4

[&] pone l_ l_ l_ l_ ré_ & Trusted sites

Run a Docket Report

Slide notes: CM/ECF offers you some choices about what to include or exclude from the docket report. Everything is selected by default. You would
click the check box to de-select any item you don't want to include.

We'll leave them all checked. Click the Run Docket Report button.
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2} 09-1999 Docket - Microsoft Internet Explorer i ] |
File Edit ‘ew Favorites Tools Help | i ,'
% = e A
Q.0 . K B | L %v| & &
Back Farward Stop Refresh  Home Search  Favorites | History Print
Address I@ https: }lecf.cadc.uscourts. gov/cmecf-train/servlet/ TransportRoom j Go |@ - |Links ED
Court Case " Billing
f— Calendar  Opinions  OrdersiTudaments - I THT Logeut Hel
Home Search ~EENCH - DUONS History S8 AL LoEol ZER
General Docket
United States Cowrt of Appeals for DC Circuit

Court of Appeals Docket #: 13-159% Docketed: 04/09/200%
Big Wheel Energy v. FERC
Appeal From: Federal Energy Fegulatory Cotmission

Case Type Information:
1) Petition for Review
2) Rewiew
3)-

Originating Cowt Information:
District: FEEC-1 : FERC-IZ07-75-000
Date Filed: 04/09/200%

Prior Cases:

Maone
Cwirent Cases: |
[&] pone l_ l_ l_ l_ ré_ & Trusted sites V

Slide 46

Slide notes: The docket report is displayed. The docket report is sorted in chronological order by the date the submission was filed.
In this example, the Entry of Appearance form is located at the end of the report. To see more of the docket, click the down arrow in the scroll bar.
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2} 09-1999 Docket - Microsoft Internet Explorer i ] |
File Edit ‘ew Favorites Tools Help | i ,'
N A = e A
Q.0 .0 & | L 9% & 2
Back Farward Stop Refresh  Home Search  Favorites | History Print
Address I@ https: }lecf.cadc.uscourts. gov/cmecf-train/servlet/ TransportRoom j Go |@ - |Links ED

| T CoFUIILICIIT -

04/09/2009 DETITION FOR EEVIEW CASE docketed. [09-1599]

04/09/2009 PETITION FOFE EEVIEW filed [117168%] by Big Wheel Energy of decision of federal agency.
[Serwice Date: 04/0%/200% ] Dizclosure Statement: Attached, Certificate of Parties: Mot Applicable to
this Filing [09-1999]

04/03/200% STATEMENT FILED [1171684] by Big Wheel Energy with Disclosure Listing [Service
Date:04/0%/200% ] [02-1283]

04/14/2009 E] ENTRY OF APPEARANCE filed [1171688] by Marie Zawacki for Big Wheel Energy and Big Wheel
Energy [02-1929%]

| PACER Service Center

| Transaction Receipt

[ 04/14/2009 12 04:44

[PACER Login: [us3235 [client Code: [Big Wheel
[Description:  [Docket Repost (full) [Search Criteria: [09-1999
[Billable Pages: |1 [cost: o0z
-
[&] pone l_ l_ l_ l_ ré_ & Trusted sites V

Slide 47
Slide notes: Now we're at the end of the report for our practice case. Notice the Entry of Appearance form at the end of this list.

Also, at the bottom of the report is a PACER Service Center Transaction Receipt. The Client Code we entered when we logged in appears, along
with other information, such as the costs involved.

Like the Notice of Docket Activity, you could save or print of a copy of this docket report, if desired. For now, let's just close the docket report by
clicking its close button in the upper right-hand corner.
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pillg Docketing Appendix Filed

Docketing Reports Utilities Logout Help

Case 09-1999 Big Wheel Energy v. FERC

File a Document
Case: [09-15994) Enter case number as yy-nnnn (e.g., 05-2475)

Filed Date: 04/14/2009

® Appendicies or Joint Appenclix Select One

s Brief(Appendix Deferred) (@ Appendix Filed

) Brief (Appendix Not Deferred) i Supplemental Appendix Filed

) Brief{Cross-Appeal Appendix Defer [ Statutory Addendum to Brief Filed

_ Brief(CrossAppeal Appendix Not De
) Brief(Supplemental or Errata to Bri
! Certificates

i Forms

I Letters

2 Motion

_I Notices

CM/ECF Appellate

Uncheck boxes for each case in which this document should not be filed.

ase Selection

# (59-1999 Big Wheel Energyv. FERC (Target Casel

Logout

Slide notes: This would normally take you back to the Event Selection screen where you could file additional documents, if you chose to do so. We'll
assume we're done.

It's a good idea to always log out of CM/ECF when you're finished. To do so, click Logout from the CM/ECF main menu.
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i Docketing Appendix Filed
Docketing Reports Utilities

Help
brgw v. FERC

File a Document
Case: [09-158949 Enter case number as yy-nnnn (e.g., 05-2475)

Filed Date: 04/14/2009

Case 09-19

® Appendicies or Joint Appenclix Select One

s Brief(Appendix Deferred) (@ Appendix Filed

) Brief (Appendix Not Deferred) i Supplemental Appendix Filed

) Brief{Cross-Appeal Appendix Defer [ Statutory Addendum to Brief Filed

_ Brief(CrossAppeal Appendix Not De
) Brief(Supplemental or Errata to Brie
! Certificates

i Forms

I Letters

2 Motion

_I Notices

CM/ECF Appellate

Uncheck boxes for each case in which this document should not be filed.

ase Selection

# (59-1999 Big Wheel Energyv. FERC (Target Casel

Slide 49
Slide notes: Now click Logout CM/ECF.
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»4 Docketing Appendix Filed
Docketing Reports Utilities Logout Help

CM/ECF Appellate

Case 09-1999 Big Wheel Energy

v. FERC

Filed Date: 04/14/2009

File a Document

Case: [09-158949 Enter case number as yy-nnnn (e.g., 05-2475)

@ Appendicies or Joint Appendix
s Brief(Appendix Deferred)
) Brief (Appendix Not Deferred)

) Brief(Supplemental or Errata to Bri
! Certificates

i Forms

I Letters
2 Motion
_I Notices

) Brief{Cross-Appeal Appendix Defer
_ Brief(CrossAppeal Appendix Not De

Confirm Logouk

Logout of CM/ECF?

[es | [ 0 |

Select One
) Appendix Filed
i Supplemental Appendix Filed

"5 - (hmto Brief Filed

X

# (59-1999 Big Wheel Energyv. FERC (Target Casel

Uncheck boxes for each case in which this document should not be filed.

ase Selection

Slide 50

Slide notes: Confirm you want to log out by clicking the Yes button.
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You should now be able to:

Login to CM/ECFE.

Use the CM/ECF main menu.

Open the CM/ECF Help file.

Load the Docketing screen from the main menu.
Enter a target case number.

Select an event category and an event.

Save a copy of a Notice of Docket Activity .
Understand the parts of a Notice of Docket Activity.
Run a Docket Report.

Logout of CM/ECF.

You may exit the lesson, or you may use the playback
controls to return to any desired section of the module.

Click the CONTINUE button.

Summary

Slide notes: This concludes the lesson module. Before we go, let's summarize. You should now be able to do all the things in this list.

You may exit the lesson or use the playback controls to return to any desired section of the module. When ready, press the Continue button to end
the lesson.
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Goodbye.

Thank you for taking the lesson.

Exit the Lesson
Slide notes: Thank you for taking the lesson. Goodbye.

Page 51 of 51



